
J. O. CUNNINGHAM FAMILY LIFE CENTER 1988 FAYETTEVILLE ROAD
RAEFORD, NORTH CAROLINA 28376 DIRECT LINE: 704-559-9678
ANNIE B. KING, JOCFLC Facility Director 
VENUE RENTAL AGREEMENT
	ORGANIZATION:
	 	

	POINT OF CONTACT:
	 	

	ADDRESS:
	 	

	PHONE:
	 	

	EMAIL:
	 	

	EVENT DETAILS
EVENT NAME:
	
 	

	EVENT DATE:
	 	

	START TIME:
	 	

	SET UP TIME:
	 	

	END TIME:
	 	

	ATTENDANCE:
	 	


RATES
Word of Life Temple, Inc. – A Keep it R.E.A.L Ministry
Bishop Dr. James O. Cunningham, Founder/Pastor Emeritus 
[image: A white dove flying over a book

Description automatically generated]Bishop Arthur Tripp, Senior Pastor/President 
Marian Fisher, Administrative Assistant to the Pastor 

Arthur L. Tripp, President                                                                     Henry Linder, Vice President 
Brittani Pair, Board Secretary                                                              Carolyn McNeill, Financial Secretary
Darryl Fisher, Director of Transportation                                            Anthony Freeman Sr., Board Member
Jamie Cunningham, Board Member                                                    




The rental fee is $1,050. There shall a deposit of $200 to secure the venue for the event date. Said deposit will be applied to rental fee. This deposit is non-refundable.
REV 03/18/2025



FURNITURE/EQUIPMENT OPTIONS
Tables, chairs and audio equipment are apart of the rental fee. 

Notes: 	


CANCELLATION
It is the responsibility of the renting party to notify the Church if an event is cancelled at least 14 days of the event date to receive a full refund.
RENTAL AGREEMENT
RESPONSIBILITY
The Point of Contact for the renting party is responsible for the orderly conduct of the
group/organization. In the event of any damage to Venue, the Point of Contact will be liable for said damages.

DISCLAIMER
Word of Life Temple Inc. is not responsible for loss or damage of equipment, supplies, materials, or any personal property owned by those sponsoring or attending the event at said Venue. The
Church and its officers and members shall not be held liable for all claims of injuries, damages or loss which may arise in connection with an event held at the Venue.
The parties herein have read and fully understand the terms and disclaimers pertaining to the use of the Venue.



CLEAN UP AND DISMISSAL

1. Cleaning:
· All surfaces (countertops, tables, chairs) to be wiped down with disinfectant after each use.

· Floors to vacuumed after each use.
· Restrooms to be cleaned and sanitized multiple times throughout the event, with special attention to high-touch surfaces (door handles, faucets, etc.).
2. Gym and Fitness Areas:
· Gym equipment to be wiped down with disinfectant after each use.
· Floors in the gym and fitness areas to be cleaned and sanitized daily.
· Ensure adequate ventilation in these areas during and after use.
3. Shared Spaces (Classrooms, Common Areas):
· Desks, tables, and chairs in classrooms and common areas to be wiped down with disinfectant daily.
· Ensure adequate ventilation in classrooms and common areas.
· Shared items like markers, pens, etc., to be sanitized after each use.
4. Office Spaces:
· Desks, chairs, and other office equipment to be wiped down with disinfectant daily.
· Shared office equipment (printers, copiers) to be sanitized after each use.
5. Trash Disposal:
· Empty trash bins daily and ensure proper disposal of waste, take the trash to a local dumpster, this is non-negotiable; all trash must be taken away the day of the event to a local dumpster.
6. HVAC Systems:
· Ensure HVAC systems are shut off (the building director will double check this).
7. ALCOHOL & TOBACCO POLICY 
· Alcohol and tobacco are not permitted at all in the James O. Cunningham Family Life Center. 
· Failure to comply with this policy, will result in the Hoke County Sheriff’s Office being dispatched out to the event, and immediate cancellation. 
Dismissal Procedures:

1. End of Day Protocol:
· Announce dismissal times clearly and ensure all participants are aware.
· Ensure all areas are cleared of participants before locking up.
2. Safe Exit Practices:
· Maintain clear exit routes and ensure exits are accessible and unobstructed.
· Ensure all participants and staff are accounted for before final dismissal.
3. Secure Personal Belongings:
· Provide designated areas for participants to collect their belongings.
· Ensure lost and found items are properly managed and stored securely.
4. Check-Out Procedures:
· Establish a check-out process for participants, especially children or minors, ensuring they are released to authorized individuals only.
5. Communication:

· Maintain clear communication with participants and parents/guardians regarding dismissal procedures and any changes, if applicable.
6. Emergency Procedures:
· Have clear emergency evacuation procedures in place and ensure all invitees know the plan.
7. Post-Dismissal Cleaning:
· Conduct a final walkthrough after dismissal to ensure all areas are clear of participants and ready for cleaning.

These procedures aim to maintain a clean and safe environment for all users of the James O Cunningham Family Life Center, promoting health and wellness through effective cleaning and orderly dismissal practices.

Renting Party

Printed Name	Date

Signature
J. O. Cunningham Family Life Center Representative
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Signature
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